3ATBEP>XKEHO

[MpoToKon 360piB (KOHMepeHLiT)
npauisHUKiB TepuTopiabHOro
ynpasniHHA BEB y BonvHCbKi 06nacTi
Bin O£ OG 2023 poky Ne *3

MNMPABUJIA
BHYTPILUHLOIO TPYAOBOro po3nopsiaky TepuTopianibHOro ynpasniHHA BEB y
BosIMHCBKIN 06/1acTi

|. 3arasibHi NOMOXKEHHSA

1 TpaBwna BHYTPILWHLOrO TPYLOBOrO  PO3MOPALKY  TepuTopiasibHOro
ynpaeniHHA BEB y BonuHcbkin obnacti (gani - MpaBuna) po3pobseHo BiAMoBigHO
[0 YUHHOIO TPYAOBOr0O 3aKOHOAABCTBA YKPaiHM 3 MeTOH 3abe3rneyeHHs opraHisauii
npaui, HafeXHUX Ta 6e3neyHMX yMOB npaui, MigBULLEHHA TI NPOAYKTUBHOCTI Ta
e(heKTMBHOCTI, pauioHaNbHOro BMKOPUCTaHHA pob0o4voro 4acy, 3milHeHHs TPyAoBOT
AMCUMNIIHN po3pobneHi BiAMoBiAHO [0 cTaTTi 43 KoHCTMTYUIT YKpaiHu, Kogekcy
3aKOHIB MpOo Mpauko YKpaiHu Ta iHWNX HOPMaTUBHO-NPaBOBMX aKTIB.

2. TpymoBa gucumnniHa 3abe3neyvyyeTbCs  CTBOPEHHAM  KepiBHULTBOM
TepuTopianibHoro ynpasniHHA BEB y BonuHcbKin obnacti (gani - TY BEB)
HeoOXIiAHMX opraHizayiiH1UX Ta EKOHOMIYHUX YMOB /15 BUCOKOMPOLYKTUBHOI npaLli,
BIAMOBIJA/ILHOrO CTaB/eHHAM MpaLiBHUKIB A0 PO60TM, a TaKOXX 3a0X0YeHHs 3a
CYMNiHHY npauto. [lo npauiBHWMKIB, AKI MOPYyLWYHOTb TPYLOBY AUCLUMNIHY,
3aCTOCOBYHOTLCA 3aX04W AUCLUNAIHAPHOTO BN/MBY.

3. MpaBnna 3aTBepAKYyOTbCA 360pamy MpauiBHUKIB 3a NnogaHHAM KepiBHMKa
TepuTopiasibHOro ynpaeniHHA BEB y BonuHcbkin obnacti (gani - KepiBHuK TY
BEB) 1 nepeBvHHOI MpodpcnifiKoBOI opraHisauii npayiBHMKIB BHOpPo eKOHOMIYHOI
be3nekn YKpainm (gani - npodcninkoBuii KOMITET).

4. MNpasuna € 060B’A3KOBUMM [/19 BCIX NpaLiBHUKIB Ta LOBOAATLCS A0 iX Bigoma
nig nignmc.

1. TopsAfoK NPUAHATTSA Ha Po6OTY i 3BiSIbHEHHA NpaLliBHUKIB 3 pob0TU

1 Tpu3HayeHHd Ha mnocagn 06e3CTPOKOBO abo Ha BU3HAYEHWA CTPOK,
BCTAHOB/IEHU 3a MOrOMKeHHSM CTOpPiH, Ta 3BiJIbHEHHSA MpauiBHUKIB 3 rMocag,
34INCHIOETBCA BiAMNOBIAHO A0 BMMOT KofeKcy 3aKOHIB Mpo npauo YKpaiHu.

2. TIpUAHATTA Ha PO6OTY Ta 3BiSIbHEHHS MPaLiBHUKIB 3 PO6OTM 34iMCHIOETHLCA
3rifiHo 3 Hakasamu TY BEB, 3 AKMMM NpauiBHUKM 03HAMOMIOKOTLCA Mig nignuc.

JOKYMeHTK, SKi Mo4AarTbCA NPU NPUIAHATTI Ha pobOoTY:

nacrnopT abo iHLWNA JOKYMEHT, L0 NocBigvye 0cooy;

TpyAoBa KHMKKa (SKwo TY BEB € 0CHOBHUM Micuem pob0TK), KpiM BUMAAKIB,
KO/M 0co6a BaLLTOBYETLCA Ha POOOTY BreEpLLE;

BiICbKOBO - O06/1IKOBUA AOKYMEHT (NMPW30BHUK - MOCBIAYEHHS MPO MPUMKUCKY
[0 MNPU30BHOT AiNbHULI, BiICbKOBO3000B’A3aHUA -  BIICbKOBMIA  KBUTOK ab0
TUMYacoBe MOCBIAYEHHS);



[LOKYMEHT Mpo OCBITY (CnewujiasibHICTb, KBaniikayito);

[OBi[lKa NMPO MPUCBOEHHA PeecTpaLiiHOro Homepy 06/1IKOBOT KapTKM MiaTHUKA
NnofaTkiB, OKpIiM (i3NYHMX 0OcCib, fAKi 4epe3 CBOI PenirivHi  nepeKoHaHHs
BIZAMOB/IAKOTLCA Bif NMPUAHATTA PEECTPALiiHOro HoMepa 06/1IKOBOT KapTKX MiaTHUKA
nogaTkis Ta MOBIAOMWAW MPO Le BIAMOBILHOMY KOHTPO/IOKOYOMY OpraHy |1 Mmae
BIAMNOBIAHY BIAMITKY Y MacrnopTi rpoMafaHMHa YKpaiHu;

3rofia Ha 06po6Ky NepcoHasIbHMX AaHUX.

Y Bunagkax, nepegbdayeHux TPyAOBUM 3aKOHOAABCTBOM, - TakKOX, AOKYMEHT
MPO CTaH 3[0pOB'A Ta IHWI [OKYMeHTW. [MpUAHATTA Ha poboTy 6e3 nogaHHA
3a3HaYeHMX LOKYMEHTIB He [0MnyCKaeTbCs.

3. TlepeBefeHHs, MNepeMmilleHHs MpauiBHMKIB Ha iHWY poboTy, a TaKoX
BiICTOPOHEHHS Bif PO60TY 3AIACHIOETLCA BIAMOBIAHO [0 3aKOHOAABCTBA NP0 Npauto.

4. MMpw 3BINbHEHHI ab0 MNepeBefeHi Ha iHLWY nocagy npauiBHUKa YCi Cny»6oBi
(poboui) AOKYMEHTM Ta MaliHO, WO nepebyBat0Tb Y HLOMO Y 3B’A3KY 3 BMKOHaHHSM
cnyx6o0Bmx (rnocafoBux) 060B’A3KIB, MNepeaardTbCs Ha MiACTaBi  aKTa, SKUN
MIANUCYETLCA B ABOX MPUMIPHMKaX NPaLiBHMKOM, LLO 3BifIbHAETLCA (MEPeBOAMTLCS),
Moro 0GesnocepefHiM KepiBHMKOM Ta MatepiasibHO-BiANOBifaibHOK 0C060K Yy
CTPYKTYpHOMY nigpo3gini. OanH NPUMIPHUK 3a/IMWAETbCA Y MpauiBHUKa, ApYrui
nepefaeTbcs 4O CNYXX6W ynpaBfiHHA MNepcoHasly Ta NiAWwMBaETbCs [0 0CO60BOI
Cnpasu npawiBHUKA.

5. Y [eHb 3BifIbHEHHA NpauiBHUKY POOUTLCA 3amnnc B TPYAOBIA KHWXKUI Ta
MPOBOAUTLCA PO3PaxXyHOK Yy CTPOKM, nepeabadveHi 3aKOHOLABCTBOM. Y  pasi
3Bi/lbHEHHS MNpauiBHMKA Y [eHb 3BifIbHEHHA MOMY BWAAETLCA KOMif Hakasy npo
3Bi/IbHEHHS 3 po60TU. [JHEM 3BISIbHEHHS BBXKAETLCS OCTaHHIM [eHb poboTw.

6. Crnopy 3 npuBogYy MNPUAHATTA | 3BiIbHEHHA MDK MNPayiBHUKOM |
pob0oToAaBLEM BUPILLYIOTLCA B MOPAAKY, nepesdoadeHoMy YNHHUM 3aKOHOLABCTBOM.

I1l. OcHoBHI NpaBa Ta 060B’A3KM MpaviBHUKIB

1 MpauisHkn TY BEB maroTb npaBo Ha: mnosary [0 CBOEI 0COOUCTOCTI, YeCTi
Ta TigHOCTI, cnpaBef/vBe | LaHOG/1MBE CTaBMeHHA 3 OOKY KepiBHWUKIB, Kosner Ta
IHLIMX 0OCi6; HaneXxHi yMOBM po60TU Ta TX MaTepias/lbHO-TEXHIYHe 3a6e3rneyeHHs;
onnaty npaui 3aleXHO Bif 3aiMaHOi nocagu Ta iHWI gonnatv, nepefodaveHi
3aKOHOaBCTBOM YKpalHu; BigNyCTKW BIAMOBIAHO A0 YAHHOIO 3aKOHO4ABCTBA.

2. MpauisHKN TY BEB 3060B’A3aHi:

CBO€EYACHO, A0 NoYaTKy poboTu, NpubyTn Ha poboye Micue Ta NiArotyBaTucs Ao
BUKOHAHHSA TPy[0BUX 060B’A3KIB;

noyatn poboTy BIAMNOBIAHO A0 PEeXUMy pPo60o4Oro AHs, BCTaHOB/IEHOTO B TY
BEB;

NepebyBaTn Ha pPobOoTi NPOTAroM Po60oYOro yacy, KpiM nepeps Ha BiAMNOYMHOK I
XapyyBaHHS;

BUKOHYBaTK Hakasn BEB, TY BEB, po3nopsgpxeHHA Ta fopy4deHHA KepiBHMKA
TY BEB; BuKOHyBaTW LOpy4yeHHA 3acTynHukiB KepieHuka TY BEbB BignosigHo go
PO3MOAiNY NMOBHOBAXEHb;

BUKOHYBaTV CBOEYaCHO Ta B MOBHOMY 00CA3i (DYHKUIOHa/IbHI 060B’A3KM,
3abe3neyvyBaTyt HaleXXKHY AKICTb BUKOHYBaHWX POOIT;



[OTPUMYBATUCA B3aEMOMOBAru, [AiIOBOrO  CTUAKO  CMNINIKYBaHHA, BUABNATU
MPUHUMMNOBICTb | BUTPUMKY;

6e3yMOBHO oTpUMyBaTuca Mpasun npodeciiiHoi eTvkn npavisHukis BED, ski
3aTBEPAKYHOTbCA Y BCTaHOB/IEHOMY 3aKOHOLABCTBOM MOPAAKY; AOTPUMYBATUCA
MNPUHLMNIB NPOgecinHOCTI, O0O6PO3NYNMBOCTI, A6aTV MPO CBOK MPOKECIHY YecTb i
MOHICTb;

YHUKATU HeueH3YpPHOT NeKCUKK, He Jomnyckatu MiABULLEHOT IHTOHaLiT mig vac
CNiNIKyBaHHA. HenpunycTMMUMKM € NMPOSBU 3BEPXHOCTI, 3HEBAXK/IMBOIO CTaB/eHHA [0
KOJer Ta rpoMajsH;

BXXMBATW 3ax0fiB  [AN1S HeramHoro YCYHeHHA TMpPUYMH Ta YMOB, SKi
NepeLLKoMKatoTb PO6OTI abo YCKMaAHIoTL ii, HeramHo IH(OpMyBaTU Mpo Ue
6e3nocepelHbLOr0 KepiBHUKA;

MigTPMMyBaTK Ha CBOEMY POOOYOMY MiCUi YMCTOTY i MOPALOK, He MauTn y
CNY>K60BUX MPUMILLEHHAX; e(PEKTMBHO BMKOPUCTOBYBATM OOYMCMIOBASIbHY Ta IHLUY
OpPrTexHiky, A6ainuBo CTaBUTUCA A0 MaiHa TY BEB, pauioHasbHO BuUTpayaty
marepiann, eneKTPOeHEPrito Ta iHWI MaTepiasibHi pecypcu.

IV. OcHOBHI 060B’A3KN KepiBHUUTBa TY BEB

KepieHnk TY BEB Ta 3actynHuku KepisHuka TY BEB BignosigHo [0
po3noainy noBHoBaXKeHb MiXK KepiBHukom TY BEB Ta 3acTynHukamu KepiBHuka TY
BEB 30608B’s3aHi:

3abe3neynTn pobodi Micus MmartepiaslbHAMKU Ta EeHepreTMUYHMMUK pecypcamu,
IHCTPYMEHTOM | nNpunagasm, OO0YMCNIOBA/IbHOKD Ta IHLIOK OPrTEXHIKO, a Yy
BUMagKax, nepefdavyeHNMX  HOPMATMBHO-NPaBOBUMW  akTaMu,  3a6e3neynTu
npauisHuKiB TY BEB cneuoasarom ta 3acobamu iHAMBIAYa/IbHOTO 3aXUCTY;

opraHisysat poboty npauiBHuKkiB TY BEB, 3akpinuty 3a KOXXHUM poboye
Micue, ANA KOXXHOro CTBOPUTU 340P0BI Ta 6e3neyHi yMOoBM npaw,i.

V. Po6ouunii yac i yac BifMnounHKy

1 [N npauiBHUKIB YCTAHOBMOETLCA MATUAEHHUIA POBOUNIA TUXKAEHL 3 ABOMA
BUXIZHUMKN OHAMK (cyboTa Ta Heains). TpusaiiCTb Po60YOro 4acy npauiBHUKIB
ctaHoBUTL 40 roguH Ha TwxAeHb. Y TY BEB BCTaHOBMEHO TakKuil TPyAOBWiA
PO3MOpPALOK:

- N0YaTOK PO60TU 3 9 rOAMHM - YNPOLOBX POBOUOI0 TUXKHS;

- nepepBsa Ha 06i4 3 13 rognHn o 13 roanHn 45 XBUINH - YNPOAOBX Po604oro
TWKHSA (MepepBa He BK/IOYAETbCA B PobOUMMA  4ac, | MpauyiBHUK MOXe
BUKOPWUCTOBYBATW Ti Ha CBIiA po3cyn);

- KiHeLb pobo4oro AHA B MOHELINOK, BIBTOPOK, cepeay Ta YeTBep - O 18 roguHi,
Yy M’ATHULIO - 0 16 rofguHi 45 XBUNH.

3a HasABHICTIO O6IpPYHTOBaHMX NiACTaB 3a IHILIaTMBOK MpauiBHMKA | 3rofoo
Moro 6e3nocepefHLOr0 KepiBHMKAa Ta KepiBHMKA CaMOCTIMHOMO CTPYKTYPHOrO
nigpo3ainy (3a HasBHOCTI) TakOMy MpaLiBHUKY MOXEe BCTaHOB/HOBATUCA THYUKWUIA
PeXVM pPOo60YOro vacy, AKWM € BIAMIHHMM Bif BM3Ha4yeHOro uumun [paBunamu.
3a3HayeHe 34INCHIOETHCA LUNAXOM O(OPMJIEHHA MMCbMOBOI 3asBW MpaliBHMKA, LLO



MIiCTUTb BIAMITKM NPO MOrofXeHHs 1Moro 6e3nocepefHbLOro KepiBHMKA Ta KepiBHMKA
CaMOCTIHOro CTPYKTYPHOro Niapo3ainy, y AKii 3a3HavyaeTbCs:

BIZANOBIAHWIA BUJ, THYYKOro peXkumy pobo4voro 4yacy Ta MoBaXKHI i 0OrpyHTOBaHI
MPUYNHK 4N AOTO BCTAHOB/IEHHS;

yac MoyaTky i 3aKiHYeHHSi pob60YOro [Hs, Yac NoyaTky i 3aKiHYEHHS Nepepsu
A7 BIANOUYNHKY | XapyyBaHHS (y pasi 3aCTOCyBaHHSA (DIKCOBAHOI0 PeXXumMy pobo4oro
Hacy);

nepiog, Ha AKWIN Mae 6yTM BCTAHOB/IEHO MHYUYKMI PEXUM POOGOYOro vacy;

HOpMa TPWBA/IOCTI PO60YOro yacy (nMpv HasBHOCTI MiACTaB BCTaHOB/IEHHSA
HENOBHOIo Po6o4oro AHA abo HerMmoBHOro PoboYvoro TYXKHS).

THYYKUIA pexxMM pob0oyOoro Yacy BCTAHOB/HOETLCA Ha BU3HAYEHWA CTPOK abo
6e3CTPOKOBO 3 YypaxyBaHHAM He0OXigHOCTI LOTPUMaHHA HOPMK PO60OYOro yacy,
nepef6ayveHoro K3nll, abo TpmBanocTi BCTAHOBNEHOro A/19 MpauiBHMKa HEMOBHOIO
poboyoro 4yacy (HernoBHOro po6bo4yoro [AHS abo HeMOBHOro PO60YOro TUXKHS).
CHYYKMA pexkmm poboyoro vacy Moxke OyTu (pikcoBaHMM abo 3MiHHUM. [lpu
(hikcoBaHOMY peXXmmMi pob0o4Ooro yacy npauiBHMKA BU3HAYAETLCA MOYATOK | KiHeLpb
poboyoro AHsA, Yac MoyaTky i 3aKiHY4eHHs nepepsu A5 BIAMOUMHKY | Xap4yyBaHHS.
Mpn ubOMYy MpauiBHUKY MOXE BWM3HAYaTMUCb BiAMIHHA Bif BCTAHOB/EHOI LMMU
[MpaBunamn TpUBasiCTb POBOTU MO AHAX TWDKHSA, a TakoX MOAIT pobo4oro AHS Ha
4aCTUHN.

[Mpy 3MIHHOMY peXxuMi pobo4oro yacy nmnpauiBHMKa BIACYTHIN (hiKCOBaHWIA
MoyaToK, KiHeub i TpMBanicTb pPobOYOro AHA, Ha MpauiBHMKA He MOLUMPHETHCA
BcTaHoBfeHa Y TY BEB TpumBanictb poboTn Mo AHAM TUXKHSA, 3a MOTPEOM MOXYTb
BM3Ha4yaTuUCs MepioaM vacy, B AKi MpauiBHWK 3000B’A3aHMI BYTWM NPUCYTHIM Ha
po6oYoMy MicLi.

Mpy 3MiIHHOMY peXumi pobo4oro yacy npauiBHMKA € 000B’A3KOBMM 06K
LWOAEHHOT TPUBA/IOCTI MOro pobo4yoro [AHA. 3MIHHMI  peXXum poboyoro vacy
npayiBHMKa MOXe BCcTaHOBMOBaTUCL Y TY BEB Yy pasi yHKUioOHyBaHHA Bi4NOBIAHOI
KOMM’KOTEPHOT Nporpamu, WO € CKIafoBOK aBTOMATW30BaHOI CUCTEMU KOHTPO/IO
[OCTYNy [0 NPUMILLEHb aAMiHICTpaTMBHUX 6yaisens TY BEB i gae MOXMBICTb
3[iCHIOBAT aBTOMATM30BaHWIA 006/1iK pobo4voro 4acy npauiBHUKIB. [lpauiBHUK,
AKUA Npautoe 3a 3MIHHAM PeXXMMOM pPo6040oro 4acy, CamoCTIMHO KOHTPO/IHOE
3ara/ibHy TPUBaTICTb CBOIO po60YOro Yacy MpoTAroM TVDKHA 3 METOK HeLoMyLeHHS
1T NepeBULLEHHS.

CHYYKUA  peXxum pobovoro 4acy npauiBHMKa BCTAHOBMHOETHCA HaKa3oMm
KepiBHuka TY BEB, y sKkoMy 3a3Ha4a€eTbCA:

1) npisBuwe, iM’d, no 6aTbkKoBi (32 HaABHOCTI) MpauiBHMKA, SKOMY
BCTAHOB/IHOETLCA MHYUYKMIA PEXMM PO60OYOro yacy, Ta 1Moro nocasa;

2) BCTaHOB/IEHA HOpPMa TPMBAIOCTI PO6OYOro Yacy;

3) faTa, 3 AKOT BCTAHOBMHOETLCSA THYUKUA PEXMM POB0OYOro yacy;

4) nepiog, Ha AKWIA BCTaHOB/IKOETLCA THYUKWA pexxnm pobodyoro 4acy (y pasi
BCTaHOB/IEHHSA Ha BU3HAYeHWIA CTPOK);

5) yac noyaTky i 3aKiHYeHHSI PO60TK, Yac MoYaTKy | 3aKiHYEHHS MepepsBun A
BIAMOYMHKY | XapyyBaHHS (Y pasi 3acTOCyBaHHA (PIKCOBAHOIO PeXuMy pPob0Yoro
yacy);

6) nepiogmn yacy, B AKi NpauiBHUK 30060B’A3aHNIA BYTU NPUCYTHIM Ha Po6ovoMy
micui (3a noTpebun, y pasi 3aCTOCYBaHHS 3MIHHOIO PEXMUMY pob0o4oro vacy).



Takmii Haka3 [0BOAUTLCA A0 BiAOMa MpauiBHWKA, SKOMY BCTaHOB/HOETLCA
FHYYKUIA pexxum poboyoro vacy, Ta Moro 6esnocepefHbOro KepiBHMKa [0 MovaTky

3aCTOCYBaHHSA FHYYKOrO PeXxxmmy poboyoro yacy.

[Mif yac BCTAHOB/IEHHA THYYKOro PeXKMmy pobo4oro yacy BpaxoBYETbCA:

3a60poHa BK/IKOYEHHA [0 pob0YOro Yacy HiYHOro 4acy, BM3HAYEHOro 3aKOHOM,
AKLWO iHWe He nepefbavyeHo 3aKOHOM;

HeoOXIiAHICTb 3abe3neyeHHs HaleXHOro (yHKUioHyBaHHA TY BEB y Mexax
BCTAHOBJIEHOIO peXXnmy pobotu (HagaHHA nocnyr, npumoM rpomagsH, NpuiMaHHS
Ta BiAMNpaB/eHHA KOPECMOHAEHLIT TOLO);

3abe3nevyeHHs HaMeXHOI B3aeMOAil CTPYKTYpHUX nigposginis TY BEB;
CTBOPEHHS YMOB 41151 CYM/IIHHOTO | MPOMECIAHOrO BMKOHAHHA MpauiBHUKOM CBOIX
nocagoBux 060B’A3KiB;

noTpeba B e(IeKTUBHIN opraHisayii poboy4oro yacy npawiBHMKa, 30ibLUEHHI
NPOAYKTUBHOCTI Ta SKOCTI MOro poboTn, BpaxoByrUn 0CO6IMBOCTI POBOTH Yy MEBHIN
MICLIEBOCTI, 30KpemMa Taki, K rOAVMHM MIKOBOI 3aBaHTaXKEHOCTI TPaHCMOPTHUX
LUNAXiB, 3HAYHY BiAAANEHICTb Micud poboTu Bif MiCUA MPOXMBaHHA NpaLiBHUKA,
peXXrMm pob0oTM 3aKNagiB  [OLWIKINbHOI Ta 3arabHOiI CepeAHbOl OCBITW; IHLUI
ocobnmeocTti pobotn TY BEB, 30kpema HepiBHOMIPHWUIA O6GCAr HaBaHTaXXEHHS Ha
npauiBHMKA BNPOLOBX [AHA (TWXKHA), KOMM OCHOBHWMIA 06CAr pobiT npunagae Ha
MOYaToK UM KiHelb pob0o4oro aHa abo BUXOAUTL 3a NOro MeXi.

2. YpaxoByroumn nonoxeHHa crarTti 602 Kogekcy 3akoHiB Npo npauio YKpaiHu,
MOXe 3anpoBakKyBaTnCcs AMCTaHLUinHA poboTa y pasi HasBHOCTI opraHizauiiHuX i
TEXHIYHUX MOXK/IMBOCTEN /11 BUKOHaHHS npayiBHMKaMK nocajoBnx 060B’A3KIB.

3. OpraHi3auis 06niky poboyoro yacy npauisHukis y TY BEB noknagaeTscs Ha
KepiBHUKIB CaMOCTIMHUX CTPYKTYPHUX NiApPO3A4iNiB.

4. Buxif npauiBHMKa 3a MeXi agMmiHicTpatuBHMX 6yaisenb TY BEB y po6ounii
yac 3i Cny)K6oBux nMuTaHb BIiAOYBaeTbCA 3 BifOMa Ta MOrOMKEHHA Oro
6e3nocepeiHLOr0 KepiBHMKa.

5. 3a HasBHICTIO 00OI'PyHTOBAHUX NiACTaB 3a IHILIaTUBOK MNpauiBHUKA i 3roAoto
oro 6e3nocepefHLOro  KepiBHMKA Ta KepiBHWKA CaMOCTIMHOIMO CTPYKTYPHOrO
nigpo3giny (3a HasBHOCTI) TaKuil MNpauiBHUK MOXe BWKOHYBaTW 3aBfaHHA 3a
Mnocagoro 3a Mexxamun agmiHicTpaTuBHuUx 6ygisens TY BEB. [na uboro npauiBHuMK
MOBWUHEH BU3HAYMTM Ta MNOrOAWTM Yy TMUCbLMOBIN (hopMi, 30Kpema 3acobamu
TeNIEKOMYHIKaLiAHOrO 3B’A3Ky, Nepenik BIiAMOBIAHWX 3aBfaHb Ta CTPOKM 11X
BUKOHaHHA 3  6e3MnocepefHiM  KepPiBHMKOM Ta  KEpPIBHUKOM  CaMOCTINHOro
CTPYKTYPHOro nigposginy (3a HasBHOCTI). N8 npauiBHMKa 06CAr 3aBAaHb 3a
nocagoro 3a Mexxamu agMiHicTpaTuBHUX 6yaisens TY BEB NoBMHEH BM3HA4aTuCb 3
ypaxyBaHHAM TPUBAJIOCTI AOr0 po60YOro yacy.

3a mexamu agMmiHicTpaTvBHUX OygaiBens TY BEB MOXyTb BMKOHyBatucs
3aBAaHH#, SKLLO 1X AKiCHe, e()eKT1BHE Ta pe3y/ibTaTUBHe BMKOHaHHS He NOTpebye:

BUKOPWUCTAHHA TH(hopMaLiT 3 06MeXXeHUM JOCTYMNOM;

AOCTYMYy [0 KOMM’OTEPHOro, TefleKOMYHiKauiiHoro Tta/abo nporpamHoro
3abe3neyeHHs, aKe ()yHKLIOHYE nuLle y Mexax npuMilleHb TY BEB;



0060B’A3KOBOr0 rnepebyBaHHA B NpuMiLLeHHI TY BEB.
Uac BWKOHaHHA nNpauiBHMKOM 3aBfaHb 33 MOC3A0K 38  Mexamu

aAMiHicTpatuBHUX 6yaisens TY BEB 061ikoBYETbCA K po60UMiA Yac.

6. 3a00POHSAETLCA NPOBEAEHHS Y POO0OUNIA Yac CBATKYBaHHA Y Oy Ab-AKWUIA CNOCIo
npauiBHYKaMy 0COBUCTMX MO Ta Nam’aTHUX AaTy npumiweHHi TY BEB.

7. Y pasi HesarnnaHOBaHOro HeBMXxody Ha Pob6OTy npauiBHUK 3060B’A3aHUIN Y
e camuii [leHb MOBIAOMUTM BCiMa MOXIMBUMW 3aco6amy TefleKOMYHiKawiiHOro
3B’A3KY 06e3mnocepelHbOro KepiBHMKa (0coby, sika BMKOHYE MOro 060B’A3KM) Mpo
MPUYMHY HEBMXOAY, a AKLWO TakKOl MOX/IMBOCTI HEMae - HaCTYMHOro 3a HuM
poboyoro [AHA. Y [eHb BMXOAy Ha po60TY npauiBHUK 3000B’A3aHUI  HajaTy
OOKYMEHTM, WO MigTBEpAKYIOTb MOBaXHI MPUYMHM HEBMXOAY Ha poboTy, abo
MACbMOBI MOSICHEHHS NPO MPUYMHKU OTO BIACYTHOCTI. Y pa3i HeAOTPUMAaHHA LmX
BUMOI CKMafa€eTbCs aKT MPO BiACYTHICTb npauiBHMKA Ha poboyvomy Micui (godaTok

1).

8. Y cTpyKTypHux nigposginax TY BEB BegeTbcs 06MiK poboyoro uvacy
NpauiBHMKIB LWIAXOM CKNafaHHA BiAmnoBigabHOK 0C060t0 Tabenis 06/1iKy poboyoro
yacy. ElLlomicsuHo 13 i 23 uncna Tabenb 06/iKy pobo4yoro yacy nepefaeTbca Ao
nigpo3ainy 6yxrantepcbkol CAyXou 3a Mignucom  KepiBHUMKa CTPYKTYPHOro
nigpo3ainy, BigNOBIJa/IbHOT 3a Le 0Co0M | npauiBHUKA CNYyXOM YynpaBfiHHSA
rnepcoHany.

9. 3ab0opoHsETbCA B po6OUMIA 4yac 6e3 MOBaKHUX MPUYMH  BiABOJIKATK
npauiBHVKIB BIif po60TW, 3a/lyyaT [0 BUKOHAHHA TPOMAACbKMX O0O0B’A3KIB |
NPOBefEeHHA Pi3HUX 3ax0fiB, He MOB’A3aHMX 3 OCHOBHOK AISNbHICTIO, 38 BUHATKOM
BUMaAKIB, nepeabdayeHnx 3aKOHO4ABCTBOM.

10. MNpavyiBHUK, AKWIA 3’9BMBCSA Ha POBOTY B CTaHi alkOro/lbHOro, HaPKOTUYHOIO
YN TOKCUYHOIO CM’AHIHHA, Y Uei pobounii AeHb BiJCTOPOHIOETHCA Bif poboTy
KepiBHMKOM Migpo3ainy.

11. KepiBHMKM Migpo34iniB 3060B’A3aHi HEBIAKNAAHO MOBIAOMAATM MigpPO34iIN
BHYTPILLHLOI 6e3nekn Ta cnyx6y nepcoHany TY BEB npo daktn Buxogy
NnpauiBHMKIB Ha pobOTYy B CTaHi aJIKOro/IbHOro, HapKOTMYHONO YU TOKCUYHOIO
CM’AHIHHSA.

12. KepiBHUKK Nigpo3ainis 3060B’A3aHi OyTU YBaXHUMW [0 CTaHy 3[0pPOB’S
Nig4NopAAKOBaHMX NpauiBHUKIB Ta B pasi NOTPebK BXUBATU HEOOXiLHUX 3aX0AiB Ans
OTPUMAHHA HUMW MeAUYHOT JOMOMOTW.

13. lNpayiBHMKamM HafatoTbCA LIOPIYHI BIANYCTKW, YeproBiCTb HafaHHA AKUX
BU3HAYaeTbCA rpagikamu, WO 3aTBepKytoTbca KepiBHMKoMm TY BEB 3a
MOroOMKEHHAM i3 MpogcninKoBUM KoMiTeTOM. Epaik BignyCTOK CKIafa€TbCA Ha
KOXXHWIA KaneHJapHWA PiK He Ni3Hiwe 5 CiYHA NOTOYHOro POKY i A0BOAUTLCA A0
BijoMa BCIX MpauiBHWKIB. [lonepefHbO Mepiof HafaHHA LWOPIYHOT BigMYCTKU



Y3rOMKYETLCSA MiXK NpaLiBHUKOM i po60TOAaBLEM Y MEXax, BCTAHOBMIEHUX IPpatikoM
BIZAMYCTOK.

14. [MpayiBHMKaM HafalTbCA OCHOBHA BiAMYCTKa TPUBANICTIO 24 Ka/leHAapHUX
OHI | [JojaTKoBi BIAMYCTKW, Yy TOMY YMCAI LLUIOPIYHI, BCTaHOBMEHI 3rigHO i3
3aKOHOAAaBCTBOM YKpalHW Ta KOJIEKTUBHUM [0OrOBOPOM.

VI. BignoBiganbHICTb 3a NOPYLLEHHA TPYAOBOT AUCLUNNIHN

1 TpauisHnk TY BEB Hece BignNOBigaNbHICTL 3a MNOPYLUEHHA TPYAO0BOI
AMCLUMNITIHKW, 30KpeMa 3a; HEBUKOHAHHA abo HeHasnieXXHe BMKOHaHHS 3 BIaCHOT BUHW
MOKNafEeHNX Ha HbOr0 TPYAOBMX OOO0B’A3KIB, BU3HAYEHMX TPYLOBMM [OrOBOPOM,
NMOCafoBMMM IHCTPYKLIAMK, MOMOXKEHHAMU NP0 CTPYKTYPHI nigpo3ginv TY BEB Ta
UMK MpaBunamn; HEBUKOHaHHS ab0o HeHaneXHe BUKOHaHHS HakasiB BEB, TY BEB;
HEBMKOHaHHA ab0 HeHasleXXHe BWMKOHAHHA [OpYy4YeHb 3acTynHuKiB KepiBHuka TY
BEB BignosigHO [0 po3noAiny noBHOBaxeHb MiXK KepiBHukom TY BEB,
3acTynHukamn KepisHuka TY BEB Ta KepiBHUKIB CTPYKTYPHWUX Migpo34inis,
MPUAHATMX B MeXax iX MOBHOBaXEHb, PO3MopsmiXKeHb Ta gopyyeHb KepiBHuka TY
BEB; nporyn (y ToMy 4ucni BIACYTHICTb Ha PO6OTI Gifiblle TPbOX FOAUH NPOTArOM
poboyoro [AHA) 6e3 MOBaXKHUX MNPUYUMH; NOABY Ta nepebyBaHHA Ha poboTi Yy
HeTBepe3oMy CTaHi abo B CTaHi HAPKOTUUYHOIO (TOKCUYHOI0) CM’AHIHHSA; BUMHEHHS 3a
MicLleM po60TK po3kpadaHHs (y TOMYy ymchi agpiéHoro) maHa TY BEB.

2. 3a NOpYyLUEHHA TPYAOBOI AnucumniiHyi npauisHUK TY BEB nputaryetbca go
BIAMOBIAA/ILHOCTI Y BCTAaHOB/IEHOMY 3aKOHOLABCTBOM MOPSAAKY.

3. CTarHeHHa oronowlyeTtbcs HakasoM TY BEB, 3 akum npauisHuka TY BEB
03HaMOM/IOKOTL Nif Mignuc.

4. CTpoK/ Ta NOpPALOK 3aCTOCyBaHHA AUCLUNAIHAPHOrO CTArHEHHS, MOPSLO0K
OCKapXXeHHA Ta 3HATTA AUCLMNNIHAPHOIO CTATHEHHS BM3HAYaloTbCA 3aKOHOAaBCTBOM
Mpo npato.

VII. JoTpuMaHHA 3arasibHUX iIHCTPYKLIA 3 0XOPOHW npaLi Ta
NPOTUMOXEXHOT 6e3MeKu

1. KepiBHuk TY BEB 30608B’A3aHuin 3abe3neunTy 6Ge3neyHi ymMoBM Mpaui,
Ha/IeXKHNIA CTaH 3acob6iB NPOTUMOXEXHOT 6e3nekn, caHiTapil i ririeHn npau.
IHCTPYKTYBaHHA 3 OXOPOHW npaui Ta MPOTMNOXEXHOT 6e3nekn Mae 34iMiCHIoBaTU
ocoba, Ha siky KepisHukom TY BEB noknageHi BiAnoBigHI (PYHKLT.

2. MpayiBHuk TY BEB noBMHEH AOTpMMYBaTWUCb MPaBUI TEXHIKM 6e3neku,
BUPOOHNYOT CaHiTapii i ririeHy npawi, NPOTUMOXEXHOT 6e3MneKu.

3. YMOBM npaui Ha poboyomy Micui, cTaH 3acobiB KO/IEKTMBHOIO Ta
IHAMBIAYaNbHOrO  3aXUCTY, WO BWKOPUCTOBYHOTLCA MNpauiBHMKaMK, a TaKoX
CaHiTapHO-MobyTOBI YMOBM MOBWHHI BIAMOBIAaTM BUMOraM HOPMAaTUBHO-MPaBOBUX
aKTIB 3 OXOPOHW npadj.

4. 3a CTaH MOXEeXHOI 6e3nekn Ta LOTPUMAHHA THCTPYKLIA 3 OXOPOHW npadli
Bignosifae KepisHuk TY BEB Ta/abo BignosifanibHa 0coba, BU3Ha4YeHa KepiBHUKOM
TY BEB, Ha AKy NoKnaeHo Takunii 060B’A30K.



V1. OcobnmnBoCTi pexxnumy poboTn y nepiog AiT BOEHHOIO CTaHy B YKpaiHi

1 YpaxoBytoun MOMOXEHHA 3aKOHIB YKpaiHM «[1po opraHisauito TPyaoBMX
BiJHOCMH B YMOBaxX BOEHHOIO CTaHy», Y Mepiog Aii BOEHHOIO CTaHy pPexumM poboTu
npauiBHUKIB BU3HAYaeTbCA BIAMOBIAHO A0 umMx [lpaBun 3 ypaxyBaHHAM TakuUX
0C06/IMBOCTEN:

poboymnini yac npawiBHMKIB NOYMHAETHCA O 9 rOAMHI i3 TPMBaANICTIO Po6OTU MO
[HAX: MOHeAINoK - YeTBep - No 8 roAuH 15 XBUINH.

TpvBanicTb Nepepsn 414 BIANOUMHKY | XapyyBaHHA 3 13 rognHu 1o 13 roguHu
45 XBUMWH - YNPOLOBX PO60YOro TYXKHS.

KiHelb poboyoro AHsA B MOHEAINOK, BIBTOPOK, Cepefy Ta yYeTBep - O 18 rofmHi,
Yy NATHULIO - 0 16 ronHi 45 XBUNNH;

Ha nigcrasi Hakasy (posnopsafXeHHs) KepiBHuka TY BEB y 3B’a3ky 3i
CNy>X60BOKO HEOOXIAHICTIO MpauiBHUKM 3000B’A3aHI  3’ABUTUCA Ha CNYXOY |
npautoBaT MoHaf YCTaHOB/EHY TPWMBAIICTb POO0OYOro AHA, a TakoX Yy BUXiAHI,
CBATKOBI Ta Hepobodi AHI, Y HIYHWMIA 4Yac. Y TakoMmy BWMAAKy 4ac noyatky i
3aKiHYeHHSA LWofeHHOT poboTy Bn3Hayvae KepiBHuK TY BEB;

y nepiof AiT BOEHHOro CTaHy MNOBIAOM/IEHHA MpauiBHUKA MPO 3MiHY ICTOTHUX
YMOB Nnpaui Ta 3MiHy YMOB onsiaty npaui, nepegbayeHnx YaCTMHOK TPeTbOK CTaTTi
32 Kopgekcy 3akoHiB Npo npauto YKpaiHu, 3A4IMCHIOETbCA He MNisHiW SK [0
3anpoBafyKeHHA TaknX yMOB;

y nepiog [Ail BOEHHOrO CTaHy He 3aCTOCOBYKOTbCA HOPMW CTaTTi 53, yacTUHU
nepLuor cTaTTi 65, YaCTMH TPeTbOI - M’ATOl cTarTi 67, cTaten 71, 73, 78-1 Kopgekcy
3aKOHIB MPOo npaulo YKpaiHu Ta YacTuHU fpyrol ctatTi 5 3akoHy YkpaiHn «[1po
BIAMYCTKN».,

2. T10N0XeHHA LbOro po3Ainy 3acTOCOBYHOTLCA MPOTArOM AT BOEHHOIO CTaHy,
BBEEHOro BIAMOBIAHO A0 3aKoHY YKpaiHu «[po npaBOBUA PEXMM BOEHHOIO
CTaHy», Ta BTpayatoTb YNHHICTb 3 JHA NPUNUHEHHS ab0 CKacyBaHHS BOEHHOIO CTaHy.

IX. MpuUKIHUEBI NOMOXEHHSA

1 TwucbmoBi Ta YycHI BKasiBKM KepiBHuka TY BEB, HagaHi B mexax
MOBHOBAXXEHb MpaLiBHMKaM 3 NTaHb Mpasua BHYTPILWHLOIO TPYA0BOI0 PO3NOPAAKY,
€ 000B’A3KOBNMU A/191 BUKOHAHHS.

2. HepoTpymaHHA Bumor umx [lpaBun € nNiACTaBoO A0S NPUTATHEHHS
npauiBHMKa 4O  BIAMOBIZ&/ILHOCTI Yy  MOPAAKY, nNepefbdayeHoOMY — YMHHUM
3aKOHO/aBCTBOM.

3. TuTaHHA, noB’A3aHi i3 3acTOCyBaHHAM UWX [lpaBwus, BUPILLYHOTLHCA
KepisHukom TY BEB, ay Bunagkax, nepefdaveHnx 3aKOHOAABCTBOM, - CMi/IbHO abo
3a 3rooto 3 NPOYCMi/IKOBUM KOMITETOM.



